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JOJKHOCTHAA UHCTPYKIUA
OTBETCTBEHHOI'O 3A OPTAHM3ALIUIO OBPABOTKHA
HEPCOHAJIBHBIX JAHHBIX

1. OBIIME ITOJIOKEHUA

1.1. Hacrosmass [IOJKHOCTHAas HWHCTPYKLHUS OINpeAenseT O0sS3aHHOCTH, IpaBa U
OTBETCTBEHHOCTh OTBETCTBEHHOTO 3a OpraHu3aluio oOpaOOTKM NEepCOHAIBHBIX
JAHHBIX B YUPEKICHHUH.

1.2. Pemnrenue o0 Ha3zHAUYEHWW HA JODKHOCTH M 00 OCBOOOXKIEHHU OT JOJDKHOCTHU
MPUHUMAETCS 3aBEAYIOIIUM I10 IPEICTABICHHUIO 3aMECTUTEIIEN 3aBETYIOLLIETO.

1.3. Ha no/KHOCTh OTBETCTBEHHOTO 3a OpPraHu3aluio OOpabdOTKH IEepCOHATBHBIX
JAHHBIX, HA3HA4YaeTcs JIMLO, MMEIOIIee BbICIIEe OOpa30BaHUWE M OIBIT PadOThI IO
CHEUaIbHOCTH HE MEHEE TPEX JIET.

1.4. OTBeTCTBEHHBIN 32 OpraHU3al0 00PaOOTKHU MEPCOHANBHBIX JAHHBIX, B CBOEH
NEATENBHOCTH PYKOBOJICTBYETCS:

JNEHUCTBYIOUIMMH HOPMATHBHO-IIPABOBBIMU JOKYMEHTAMHM IO BOIIPOCAM BBITIOIHAEMOM
paboTHI;

JIOKAJIbHBIMU HOPMATHUBHBIMU aKTaMHU;

HACTOSAIIEH TIOJPKHOCTHOW UHCTPYKIIUEH.

1.5. OTBETCTBEHHBIH 32 OpraHU3alnui0 00PaOOTKH MEPCOHANBHBIX TAHHBIX, IOJDKEH
3HATh:

3aKOHOJATEIbCTBO PP B 001acTh 00pabOTKH MEPCOHAIBHBIX IaHHBIX;

TPYAOBOE U TPAXKJTAHCKOE 3aKOHOAATENBCTBO PD;

3aKoHOAATENLCTBO PD 0 MpOTHBOAECUCTBUM KOPPYIILINH;

3aKkoHOAaTeILCTBO PD 0 mpoTrBOACHCTBHM Jieranu3aiiuu (OTMbIBAHUIO) J0XO0/I0B,
MOJIYYEHHBIX PECTYMHBIM MyTeM, U ((MHAHCUPOBAHUIO TEPPOPU3MA;

OCHOBBI SKOHOMHKH, 3TUKH, COLIMOJIOTMH, TICUXOJIOTHH, TIPABUJIA I€TIOBOIO OOIIEHMUS;
KOMIIBIOTEPHBIE IPOTPaMMBbI U COBPEMEHHBIE HH(OPMAaLIMOHHBIE CUCTEMBI 10 padoTe ¢
MEePCOHATbHBIMU JJAHHBIMH;

[IpaBuna TpyA0BOro pacnopsIKa;

MpaBUJia U HOPMBI OXPaHbI TPY1a, TEXHUKU O€30MaCHOCTH U MTPOTUBOIOKAPHOM
3AILUTHI.

1.6. OtTBeTcTBEHHBI 3a OpraHu3anuio oO0pabOTKH TMEPCOHATBHBIX  JAHHBIX,
MOIYUHSAETCS 3aBEAYIOLICH.



1.7. Ha BpeMsl OTCYTCTBUSI OTBETCTBEHHOT'O 32 OpraHU3auI0 00paObOTKU MEePCOHATBHBIX
JaHHBIX, (OTMYCK, OOJIE3Hb U Mp.) €ro OO0S3aHHOCTH UCIOJHSET JIULO, HA3HAYEHHOE B
YCTAHOBJICHHOM MOPSJIKE.

2. I0JIZKHOCTHBIE OBA3AHHOCTH

OTBETCTBEHHBIN 32 OpraHu3aIuio 00padOTKU EPCOHATBHBIX JaHHBIX, 00SI3aH:

2.1. OpranuzoBsiBaTh 00PabOTKY NEPCOHATBHBIX JAHHBIX B YUPEIKICHUU.

2.2. KoHTpoaupoBaTh COOTBETCTBUE 00PAOOTKHU MEPCOHATBHBIX JaHHBIX B YUPEKICHUU
YCTAHOBJIEHHBIM 3aKOHOJIATEIHCTBOM TPEOOBAHUSIM.

2.3. YuactBoBaTh B pa3pabOTKe U MEPECMOTpE:

npaBuil  00pabOTKM MEPCOHANBHBIX JaHHBIX, YCTAHABIMBAIOIIMX MPOILEAYPHI,
HalpaBJCHHbIC Ha BBIABICHHE W TNPEIOTBpAIlCHHE HApYUIEHUH 3aKOHOAATEIbCTBA
Poccuiickoit @enepanuu B chepe NepCOHATBHBIX JAHHBIX, a TAKXKE ONPEISISIOMMX JITIs
KOKI0M 1enu oOpabOTKM NEpPCOHAJIBHBIX JIaHHBIX COJEpKaHHe o0padaThIBAEMbIX
MEPCOHANBHBIX JITAHHBIX, KAaTETOPHUH CYOBEKTOB, IEPCOHAIbHBIC JAHHBIE KOTOPBIX
00pabaThIBAIOTCS, CPOKH HX OOpaOOTKM W XpaHEHUS, MOPANOK YHUUTOXKEHHUS IpH
TOCTHKECHHH 11eJe 00pabOTKM WJIH MPU HACTYIUICHUH MHBIX 3aKOHHBIX OCHOBAHMIA
IOpaBWJI PACCMOTPEHHUS 3alpOCOB CYOBEKTOB TMEPCOHANBHBIX JaHHBIX WIH UX
IpeCTaBUTENEH;

IpaBWJI  OCYUIECTBJIEHUSI BHYTPEHHEr0o  KOHTPOJII  COOTBETCTBUS  00pabOTKU
MEPCOHANIBHBIX  JaHHBIX TPEOOBaHUSM K  3allUTe MEPCOHAIBHBIX  JaHHBIX,
YCTAHOBJICHHBIM ~ 3aKOHOJIAaTETLCTBOM O TEPCOHAJIBHBIX JAHHBIX, MPUHATHIM B
COOTBETCTBUH C HUM HOPMATHUBHBIM IPABOBBIM aKTaM M JIOKAJIbHBIM aKTaM OTIepaTopa;
paBuj paboThl ¢ 00€3IMYEHHBIMU TAHHBIMU;

nepeyHsi THPOPMAIIMOHHBIX CUCTEM MEPCOHATIBHBIX TAHHBIX;

MepeyHsi TEepPCOHANBHBIX JIaHHBIX, 00pabaThIBaeMbIX YUPEKIEHHEM B CBS3U C
peanM3anyell TPYAOBBIX OTHOIICHMI, a TaKKe€ B CBA3M C OKa3aHHWEM YUPEXKICHUEM
YCIIYT ¥ OCYIIECTBICHUEM UM (DYHKIIUIA;

nepeyHsl JOJDKHOCTEH CHyXKalluX YYPeKACHHUS, OTBETCTBEHHBIX 3a MPOBEICHUE
MEpONPUATHIA 110 00€3IMYMBAHNIO 00PaOATHIBAEMBIX MEPCOHATBHBIX JAHHBIX;

nepeyHs JOHKHOCTEHN CITy)KaluX YUPexKACHUS, 3aMeIIeHHUEe KOTOPBIX MPeyCMaTpUBACT
OCYIIECTBJICHUE OOpPaOOTKH MEPCOHAIBHBIX JAHHBIX JTUOO OCYIIECTBICHHUE JOCTYyMa K
MEPCOHAJILHBIM JaHHBIM;

TUIIOBOTO 00s13aTeNnbCTBA CIIy>KaIlero YUPEXKIEHUS, HENOCPEICTBEHHO
OCYILECTBISIONIETO 00pabOTKY MEPCOHATIBHBIX TaHHBIX, B CIy4yae PACTOPKEHUS C HUM
KOHTpaKTa MPEeKPaTUTh 00pa0OTKYy MEPCOHAIBHBIX JAHHBIX, CTABIINX U3BECTHHIMU EMY
B CBSI3H C UCIIOJHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH;

TUTIOBOM (OpMBI coryiacuss Ha OO0pabOTKy TEpPCOHANBHBIX JIaHHBIX —CIIY)Kallux
YUPEXKIIEHUS, UHBIX CYOBEKTOB TEPCOHANBHBIX MaHHBIX, a TaK)Xe THIIOBOH (HOPMBI
pa3bsCHEHHUSI CYOBEKTY IMEPCOHANBHBIX JAHHBIX HOPUIUYECKUX MOCIEACTBUI OTKa3a
MIPEIOCTaBUTh CBOU TIEPCOHAILHBIC TaHHBIC;

MOpsKAa JOCTyMa CIyXKalluX YYPEKACHHUs B TIOMEIICHHS, B KOTOPBIX BEIETCS
00paboTKa MEPCOHANILHBIX JaHHBIX;

WHBIX JIOKQJIBHBIX aKTOB YYPEXKACHUS, PETYIHPYIOIHUX 0O0paObOTKy MepPCOHATBHBIX
JAHHBIX (TTOJIOKEHUM, TPaBUII, IEPEUHEN U JIp.);



WHCTPYMEHTOB 00pa0OTKH MEPCOHATBHBIX JAHHBIX (MPOTPaMM, WHCTPYKIIUH, MaMSITOK,
PYKOBOJICTB H [Ip.).

2.4. [IpyHuMaTh IPaBOBBIC, OPTAHU3ANMOHHbBIE W TEXHUYECKUE MEPHI TI0 00ECTICUCHUTO
0€30MacHOCTH TIEPCOHANBHBIX JAHHBIX MPH HX 00paboTKe, TpH IKCILTyaTaINH
WH()OPMAITMOHHBIX CHUCTEM IEPCOHANBHBIX JAaHHBIX B CIIy4ae, €CIH YUYPEKICHUE
SIBJISICTCSI OTIEPATOPOM TaKUX MH(POPMAIIMOHHBIX CHCTEM.

2.5. BeimonHATh TpeOOBaHMS, YCTaHOBIICHHBIC TTocTaHoBIIeHneM [IpaButenscTtBa PO ot
15 cents6ps 2008 r. Ne 687 «OO0 yrBepxkaeHuu I[lonoxeHuss 00 OCOOEHHOCTSIX
00pabOTKN MEePCOHAIBHBIX JAHHBIX, OCYIIECTBISEMON 0€3 HCIOJIb30BAaHUS CPENICTB
aBTOMaTU3alMW», TMpU O00pabOTKEe NEPCOHATBHBIX JAHHBIX, OCYLIECTBIsieMON 0e3
UCIIOJIb30BAHUS CPEJICTB AaBTOMATU3ALIUU.

2.6. [TpoBOUTH IEPUOIUYECKUE TPOBEPKHU YCIOBUM 00PAOOTKH MEPCOHATBHBIX JAHHBIX
B YUPEXIECHUU BLEISAX OCYIIECTBICHUS BHYTPEHHETO KOHTPOJISI COOTBETCTBUS
00pabOTKH MEPCOHATILHBIX JAHHBIX YCTAHOBJICHHBIM TPEOOBAHUSIM.

2.7. 3HaKOMUTH CIyXalIMX YYPEKJICHUS, HEMOCPEACTBEHHO OCYIIECTBIISIIOIINX
00pabOTKy MEPCOHANIBHBIX JIAHHBIX, C TOJIOKEHUSIMU 3aKOHOJaTeIhcTBa Poccuiickoi
denepanud 0 TEPCOHAIBHBIX JAaHHBIX (B T. 4. C TpeOOBaHUSIMHU K 3allUTe
MePCOHAILHBIX TAHHBIX ), TOKAJTBLHBIMU aKTaMU 10 BONPOcaM 00pabOTKH NEepCOHATBHBIX
JTAHHBIX U OPTaHU30BBIBATH 00YUECHHE YKA3aHHBIX CITy)KaIlluX.

2.8. YBegOMIIATh YIOJHOMOUYEHHBIN OpPraH Mo 3alluTe MpaB CyObEKTOB MEPCOHATBHBIX
JTaHHBIX 00 00padoTKe (HaMEPEHUHU OCYIIECTBISATH 00pa0OTKY) MEPCOHAIBHBIX JTAHHBIX,
3a UCKJIFOYEHHUEM CIy4aeB, YCTAHOBIECHHBIX 3akKOHOM OT 27 wutong 2006 r. Ne 152-03
«O mepcoHaNBHBIX JAHHBIX).

2.9. OcymiecTBisaTh 00€3TMUMBAHUE TEPCOHATBHBIX JIAaHHBIX, 00pa0aThIBAEMBbIX B
MH()OPMAIMOHHBIX CUCTEMAaxX MEPCOHATBHBIX HAaHHBIX, B TOM YHCIE CO3JaHHBIX U
GYHKIMOHUPYIOIMX B  paMKax peanu3anuu ¢GefepalbHbIX IEJIEBbIX MPOrpaMm,
COTJIACHO TPEOOBAaHUSIM W METOJIaM, YCTAHOBJICHHBIM YIOJHOMOYEHHBIM OPraHOM I10
3alUTe paB CyObEKTOB MEPCOHATBHBIX TAHHBIX.

2.10. OpraHu3oBbIBaTh MNYOJHUKALMIO JIOKYMEHTOB, OMNPEACISIONIUX TOJUTUKY B
OTHOLIEHUU 00pabOTKH MEPCOHANBHBIX JAHHBIX, HA O()ULIMATIEHOM CalTe yUpeKACHHUS.
2.11. YyacTBOBaTh B PEIICHHH KOH(DJIMKTHBIX CUTYyallUW, CBA3AHHBIX C 00paOOTKOMN
MIEPCOHAJILHBIX JTAaHHBIX.

2.12. ComnpoBoxaaTh BEJCHHE JETOMPOU3BOJCTBA IO O0O0pabOTKE MEePCOHATBHBIX
JTAHHBIX.

2.13. JlokyianpiBaTh 3aBEAYIOLIEMY YUYPEKIEHUAO pe3ysibTaTaXx IPOBEPOK YCIOBHIA
00pabOTKM TMEPCOHAIBHBIX JaHHBIX B YUYPEKICHUU W Mepax, HEOOXOIUMBIX ISt
YCTPaHEHHUS BBISIBJICHHBIX HAPYIICHUH.

3. ITIPABA

OTBETCTBEHHBIN 32 OPraHU3aIUI0 00padOTKU NEPCOHATIBHBIX JaHHBIX, BIIPABE:

3.1. 3HaKOMUTBCS C MPOEKTHBIMU PELICHUSIMU PYKOBOJCTBA, KAaCAIOIMIUMUCI €r0
NEATEIIBHOCTH.

3.2. BHOCUTHb TMpEJIOKEHUS 1O COBEPIICHCTBOBAHUIO pa0OThI, CBA3AHHOM C
MPEAYCMOTPEHHBIMU HACTOSIIEN HHCTPYKIUEH 00sI3aHHOCTSIMU.



3.3. B npenenax cBO€il KOMIIETEHLIMHA COOOIIATh HEMOCPEACTBEHHOMY PYKOBOJUTEIIO O
HEJOCTaTKaX, BBISIBICHHBIX B MPOIIECCE MCIOIHEHHS IOJDKHOCTHBIX O0S3aHHOCTEH, U
BHOCHTD MPEATIOKEHUS IO UX YCTPaHEHHUIO.

3.4. TpebGoBaTh OT pPYKOBOJCTBA OKa3aHHUS COJICUCTBUS B HCIOJHEHUH CBOMX
JTOJHKHOCTHBIX 00513aHHOCTEHN U MpaB.

3.5. 3ampammBaTh JUYHO WINA YEPE3 HEMOCPEACTBEHHOIO PYKOBOAUTENSI HHPOPMALIUIO
U IOKyMEHTBI, HEOOXOAUMBIE JIJIs1 BBIIIOJIHEHUSI CBOMX JOJDKHOCTHBIX 00S13aHHOCTEH.

4. OTBETCTBEHHOCTD

OTBeTCTBEHHBIH 3a OpraHu3alMio OoO0pabOTKH MEPCOHANBHBIX JAHHBIX, HECeT
OTBETCTBEHHOCTH:

4.1. 3a HeHajexallee WCHOJHECHUE WIM HEUCIOJIHEHUE CBOUX JOJKHOCTHBIX
(cmyxeOHbIX)  O0sI3aHHOCTEM,  MIPEAYCMOTPEHHBIX  HACTOSIIEH  JOJKHOCTHOM
WHCTPYKIIMEH, B  Mpeaenax, ONPENICICHHBIX  JCHCTBYIOIIMM  TPYIOBBIM
3aKOHOIATENLCTBOM Poccuiickoit denepann.

4.2. 3a HapylIeHUs, COBEPIICHHBIE B MPOILIECCE OCYIIECTBICHUS CBOEU NEATEIbHOCTH, B
npejenax, OINPENeNICHHbIX JEeUCTBYIONIUM  aJMUHUCTPATUBHBIM, YTOJOBHBIM U
rpa)XJaHCKHUM 3aKOHOJATeNIbCTBOM Poccuiickoit @enepannu.

4.3. 3a nmnpuYMHEHWE MaTepuajIbHOro yiiepbda B Tpelnenax, OINPEeICHHBIX
NEUCTBYIOIIMM  TPYIOBBIM M Tpa)XJaHCKUM 3aKOHOJATENIbCTBOM  Pocculickoii
denepanum.

5. MOPAJIOK MEPECMOTPA JOJI)KHOCTHOU MHCTPYKIIUA

5.1. JIoJKHOCTHAsT MHCTPYKLUS INEPECMATPHUBAECTCS, U3MEHSIETCSI M JIOIOJIHIETCS IO
Mepe HEOOXOJIMMOCTH, HO HE PEXe OJHOTO pasa B MSTh JIET.

5.2. C nmpuka3oM 0 BHECEHUM W3MEHEHUH (JOMOJHEHUN) B JOKHOCTHYIO MHCTPYKIIUIO
3HAKOMSTCS TIOJ pacrucky Bce paboTHukn MBJIOY nerckuii cag Ne 27, Ha KOTOPBIX
pacrpoCTpaHsAeTCs IEUCTBUE 3TOM HHCTPYKLIHUH.

C HacrosIiel MHCTPYKIUEH 0O3HAKOMIICH.
OnuH K3eMIUTSIp MOTYYnIT Ha PYKH U 0053YIOCh XpaHUThH Ha paboueM MecTe.

OTBETCTBEHHBIN 32 OpTaHU3AIUIO
00pabOTKM MEPCOHATBHBIX TAHHBIX

« » 201 T.




